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Prerequisites 

PARTweb URLs 
This test plan will refer to the server/application template URL as http://<server>/<app>/. Anything not 
surrounded by < and > will refer to text that you must enter. For example, for the URL 
http://<server>/<app>/part you will replace <server> with your server name and <app> with the app 
name but /part must be typed in as-is. 

Login Identifiers 
The development environment seed data contains the following sample users that may be used for conducting 
tests. 
Username Password Role 
  Agency User 
  OMB Admin 
  Agency Reviewer 
  OMB Examiner 
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Section 1:  PART Program Management 

Creating a new program  

Agency and OMB Admin users can create new program.  This will be done in 
mutual agreement between OMB and the Agency PART administrator.  

1. Point the browser to http://<server>/<app>/part. 
2. Login as an admin user or a user with permissions to create a new program. 
3. You should now be on the “Program Assessment Rating Tool (PART)” page. This is the referred to 

as the PARTweb Home Page. 
4. Click the “Register New Program” link. This will bring you to the Register New Program page. 

 
5. Enter data into the New Program dialog as follows: 

 
6. Press the “Save” button. Verify that you are taken to the Program Home Page and can see your new 

program. 

 

Editing an existing program 
1. Login as an admin user or a user with permissions to edit a program. 
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1. From the Home Page, click the “Test Program 001” program title to go to the Program Home Page. 

 
2. Click the “Edit Program” link from the navigation menus area. 

   
3. Edit the contents of the Notes and Program Types fields as follows: 

 
4. Click the “Save” button and verify that the changes were made appropriately. 

 

PARTWeb User Roles and Responsibilities 

• Agency User - These users can only read all PART's within an agency, but only update those 
programs assigned. 

• Agency Admin - These users are responsible for agency UserId administration and assigning 
PART's within an agency.  More than one agency user can be assigned to update a PART.  
Agency Admins can read/update all PART's within an agency.  These users can also create new 
programs to be PARTed for their assigned agency.   

• Agency Review - These users will have read-only access to assigned PART programs. 
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• OMB User - users can only read all PART's within an agency, but only update those PART's 
assigned.  These users can also create new programs to be PARTed for their assigned agencies.  

• OMB Admin - These users are responsible for granting read/update access to OMB users and 
Agency Admin's. 

• OMB Review - These users will have read-only access to assigned PART programs. 
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Section 2:  Completing your PART questions 

Creating a new assessment 
1. Login as an admin user or a user with permissions to create/edit a new assessment. 
2. From the Home Page, click the “Test Program 001” program title to go to the Program Home Page. 

 
3. Click the “Create New Assessment” link from the navigation menus area. 

   
4. Enter data into the dialog as follows: 

 
5. Press the “Save” button. Verify that you are brought back to the Program Home Page and that the 

2005 assessment is shown on the page. 

 

Editing an existing assessment 
1. Login as an admin user or a user with permissions to edit a program. 
2. From the Home Page, click the “Test Program 001” program title to go to the Program Home Page. 
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3. Click the “2005” assessment year link from the navigation menus area. 

 
4. Click the “Edit Assessment” link from the navigation menus area. 

   
5. Edit the contents of the Notes and Funding level fields as follows: 

 
2. Click the “Save” button and verify that the changes were made appropriately. 

 
 

Adding/Editing user permissions for an existing 
assessment 

1.     Point the browser to http://<server>/<app>/part. 
2.  Login as an admin user or a user with permissions to edit a program assessment. 
2. From the Home Page, click the “Test Program 001” program title to go to the Program Home Page. 

 
3. Click the “User Permissions” link from the navigation menus area. 
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4. Edit the contents of the User Permission fields as follows: 

          
 
6.    Click the “Save Permissions” button and verify that the changes were made appropriately. 
 
 
 

Adding/Editing team permissions for an existing 
assessment 

1.     Point the browser to http://<server>/<app>/part. 
2.  Login as an admin user or a user with permissions to edit a program assessment. 
5. From the Home Page, click the “Test Program 001” program title to go to the Program Home Page. 

 
 
3. Click the “Team Permissions” link from the navigation menus area. 

                  
 

4. Edit the contents of the Team Permission fields as follows: 
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6.    Click the “Save Permissions” button and verify that the changes were made appropriately. 

 
 

Creating a new assessment funding account 
1.     Point the browser to http://<server>/<app>/part. 
2. Login as an admin user or a user with permissions to edit a program. 
5. From the Home Page, click the “Test Program 001” program title to go to the Program Home Page. 

 
3. Click the “2005” assessment year link from the navigation menus area. 

         
4. Click the “Funding Accounts” link from the navigation menus area. 

           
 
5. Click the “Add Funding” button from the funding panel page. 

         
6. Edit the contents of the Funding Account fields as follows: 
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8.    Click the “Save” button and verify that the changes were made appropriately. 
 
 

Editing an existing assessment funding account 
1.     Point the browser to http://<server>/<app>/part. 
2. Login as an admin user or a user with permissions to edit a program. 
2. From the Home Page, click the “Test Program 001” program title to go to the Program Home Page. 

 
3. Click the “2005” assessment year link from the navigation menus area. 

         
4. Click the “Funding Accounts” link from the navigation menus area. 

           
 
5. Click the “Edit” link on the funding panel page. 
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6. Edit the contents of the Funding Account fields as follows: 

                 
 

8.    Click the “Save” button and verify that the changes were made appropriately. 
 

Creating new question answers 
1.     Point the browser to http://<server>/<app>/part. 
2. Login as an admin user or a user with permissions to edit a program. 
7. From the Home Page, click the “Test Program 001” program title to go to the Program Home Page. 

 
3. Click the “2005” assessment year link from the navigation menus area. 

         
4. Click the “Question Answers” link from the navigation menus area. 
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5. Click the “Unanswered” link on the Question Answers area. 

         
 
7. Edit the contents of the Funding Account fields: 

         
 
8. Click the “Save” button and verify that the changes were made appropriately.  The user will be  
        directed to the next question in the list. Verify that the next dialog is for the appropriate question.  

 
 

Editing existing question answers 
1.     Point the browser to http://<server>/<app>/part. 
2. Login as an admin user or a user with permissions to edit a program. 
9. From the Home Page, click the “Test Program 001” program title to go to the Program Home Page. 

 
3. Click the “2005” assessment year link from the navigation menus area. 
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4. Click the “Question Answers” link from the navigation menus area. 

           
 
5. Click the “Answer” link on the Question Answers panel area. 

          
 
6. Edit the contents of the Funding Account fields: 

          
 
Click the “Save” button and verify that the changes were made appropriately.  
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Creating new question answer weights 
1.     Point the browser to http://<server>/<app>/part. 
2. Login as an admin user or a user with permissions to edit a program. 
6. From the Home Page, click the “Test Program 001” program title to go to the Program Home Page. 

 
3. Click the “2005” assessment year link from the navigation menus area. 

 

         
4. Click the “Question Weights” link from the navigation menus area. 

          
 
5. Edit the contents of the Question Weight fields: 
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6. Click the “Save Question Weights” button and verify that the appropriate changes were made. 

Note: the user will not be able to save question weights unless all weights have been provided. 
 

Editing question answer weights 
1.     Point the browser to http://<server>/<app>/part. 
2. Login as an admin user or a user with permissions to edit a program. 
7. From the Home Page, click the “Test Program 001” program title to go to the Program Home Page. 

 
3. Click the “2005” assessment year link from the navigation menus area. 

 

         
4. Click the “Question Weights” link from the navigation menus area. 
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5. Edit the contents of the Question Weight fields: 

                 
 
6. Click the “Save Question Weights” button and verify that the appropriate changes were made. 

Note: the user will not be able to save question weights unless all weights have been provided. 

 

 

Create new assessment performance measures 
1.     Point the browser to http://<server>/<app>/part. 
2. Login as an admin user or a user with permissions to edit a program. 
7. From the Home Page, click the “Test Program 001” program title to go to the Program Home Page. 

 
3. Click the “2005” assessment year link from the navigation menus area. 
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4. Click the “Performance Measures” link from the navigation menus area. 

          
 
5. Click the “Add Performance Measure” button from the performance measure page. 

         
 

6. Edit the contents of the Performance Measure fields. 

         

         
 
8.    Click the “Save” button and verify that the appropriate changes were made. 
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Edit existing assessment performance measures 
1.     Point the browser to http://<server>/<app>/part. 
2. Login as an admin user or a user with permissions to edit a program. 
7. From the Home Page, click the “Test Program 001” program title to go to the Program Home Page. 

 
3. Click the “2005” assessment year link from the navigation menus area. 

         
4. Click the “Performance Measures” link from the navigation menus area. 

          
 
5. Click the “Edit” link for the performance measure. 
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6. Edit the contents of the Performance Measure fields. 

         
         
 
8.    Click the “Save” button and verify that the appropriate changes were made. 

 

 

Create new assessment recommendation 
1.     Point the browser to http://<server>/<app>/part. 
1. Login as an admin user or a user with permissions to edit a program. 
7. From the Home Page, click the “Test Program 001” program title to go to the Program Home Page. 

 
2. Click the “2005” assessment year link from the navigation menus area. 

         
 
3. Click the “Recommendations” link from the navigation menus area. 
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4. Click the “Add Recommendation” button on the recommendations page. 

         
 
5. Edit the contents of the Recommendation fields. 

                 
        8. Click the “Save” button and verify the appropriate changes have been saved. 

 

Edit existing assessment recommendation 
1.     Point the browser to http://<server>/<app>/part. 
1. Login as an admin user or a user with permissions to edit a program. 
7. From the Home Page, click the “Test Program 001” program title to go to the Program Home Page. 

 
2. Click the “2005” assessment year link from the navigation menus area. 
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3. Click the “Recommendations” link from the navigation menus area. 

          
 
4. Click the “Edit” link on a recommendation. 

          
 
5. Edit the contents of the Recommendation fields. 

                 
 
        8. Click the “Save” button and verify the appropriate changes have been saved. 
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Section 3:  USER ADMINISTRATION 

Creating a new user 
5. Point the browser to http://<server>/<app>/part. 
2. Login as an admin user. 
3. From the Home Page, click the “Administration” menu option. 

         
 
 
4.  Click the “Add User” from the ‘all available users’ panel.  

         
 
4. Edit the contents of the Account Information, Agency Information, Role Information, Team 

Membership Information, and Responsibilities level fields as follows: 
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6. Click the “Save” button and verify that the changes were made appropriately. 
 

Edit a user 
3. Point the browser to http://<server>/<app>/part. 
2. Login as an admin user. 
3. From the Home Page, click the “Administration” menu option. 

         
 
4. Click the “omb admin” user link from the ‘all available users’ panel. 

         
 
5. Click the “Edit User” button on the ‘Account Information for omb admin’ panel. 

         
 
4. Edit the contents of the Account Information, Team Membership Information, and Responsibilities 

level fields as follows: 
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5. Click the “Save” button and verify that the changes were made appropriately. 

 
 

 

Add a user to a team 
1. Point the browser to http://<server>/<app>/part. 
2. Login as an admin user. 
3. From the Home Page, click the “Administration” menu option. 

         
 
1. Click the “omb admin” user link from the ‘all available users’ panel. 
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2. Click the “User Teams” link from the navigation menu. 

         
 
3. Click the “Add User to Team” button. 

         
 
4. Edit the contents of the Add User Team fields as follows: 

         
 
5. Click the “save” button and verify that the changes were made appropriately. 

Add a user to an agency 
4. Point the browser to http://<server>/<app>/part. 
2. Login as an admin user. 
3. From the Home Page, click the “Administration” menu option. 
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4. Click the “omb admin” user link from the ‘all available users’ panel. 

         
 
5. Click the “User Agencies” link from the navigation menu. 

         
 
6. Click the “Add User to Agency” button. 

         
 
7. Choose an agency to add the user to as follows: 

         
 
8. Click the “save” button and verify that the changes were made appropriately. 
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Add a team 
1. Point the browser to http://<server>/<app>/part. 
2. Login as an admin user. 
3. From the Home Page navigation menu, click the “Teams” menu option. 

         
 
1. Click the “Add Team” button. 

         
 
2. Edit the contents of the Add Team dialog as follows: 

         
 
3. Click the “save” button and verify the changes were made appropriately. 

 
 

Edit a team 
4. Point the browser to http://<server>/<app>/part. 
2. Login as an admin user. 
3. From the Home Page navigation menu, click the “Teams” menu option. 

         
 
1. Click the DOC Team “Edit” link. 
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2. Edit the fields of the Edit Team dialog as follows: 

         
 
3. Click the “save” button and verify the changes were made appropriately. 

 

Add an agency 
4. Point the browser to http://<server>/<app>/part. 
2. Login as an admin user. 
3. From the Home Page navigation menu, click the “Agencies” menu option. 

         
 

1. Click the “Add Agency” button. 

         
 
2. Edit the fields of the Add Agency dialog as follows: 

         
3. Click the “save” button and verify the changes were made appropriately. 
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Edit an agency 
4. Point the browser to http://<server>/<app>/part. 
2. Login as an admin user. 
3. From the Home Page navigation menu, click the “Agencies” menu option. 

         
 
1. Click the “Administrative Conference of the United States” link. 

         
 

2. Click the “Edit Agency” button. 
 

         
 
3. Edit the fields of the “Edit Agency” dialog as follows: 

         
 
4. Click the “save” button and verify that the appropriate changes were made. 

Add an agency bureau 
4. Point the browser to http://<server>/<app>/part. 
2. Login as an admin user. 
3. From the Home Page navigation menu, click the “Agencies” menu option. 
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1. Click the “Administrative Conference of the United States” link. 

         
 

2. Click the “Add Bureau” button. 

         
 
3. Edit the fields of the Add Agency Bureau dialog. 

         
 
4. Click the “save” button and verify that the appropriate changes were made. 

 

Edit an agency bureau 
3. Point the browser to http://<server>/<app>/part. 
2. Login as an admin user. 
3. From the Home Page navigation menu, click the “Agencies” menu option. 
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4. Click the “Administrative Conference of the United States” link. 

         
 

5. Click the “Edit” link for Administrative Conference of the United States. 

         
6. Edit the fields of the Edit Bureau dialog as follows: 

         
5. Click the “save” button and verify the changes were made appropriately. 
 
 

 

Check OMB admin user permissions on Home Page 
1. Point the browser to http://<server>/<app>/part. 
2. Login as an OMB admin user. 
3. From the Home Page navigation menu, check the following permissions. 
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1. The user has permission to the “Administration” links. 
2. The user has permission to the “Register New Program” link. 
3. The user has permission to the “create a new one” link. 
4. The user has permission to the “New Assessment” link. 

 
 

Check Agency admin user permissions on Home Page 
1. Point the browser to http://<server>/<app>/part. 
2. Login as an Agency admin user. 
3. From the Home Page navigation menu, check the following permissions. 

         
 

1.    The user has permission to the “Administration” links. 
2.    The user has permission to the “Register New Program” link. 
3.    The user has permission to the “create a new one” link. 
4.    The user has permission to the “New Assessment” link. 

 

Check OMB user permissions on Home Page 
1. Point the browser to http://<server>/<app>/part. 
2.     Login as an OMB user. 
3. From the Home Page navigation menu, check the following permissions. 

         
 

1. The user does NOT have permission to the “Administration” links or “Register New 
Program” link. 

2. The user does NOT have permission to the “create a new one” link. 
3. The user does NOT have permission to the “New Assessment” link. 
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Check Agency user permissions on Home Page 
1. Point the browser to http://<server>/<app>/part. 
2.     Login as an Agency user. 
3. From the Home Page navigation menu, check the following permissions. 

         
 

1. The user does NOT have permission to the “Administration” links or “Register New 
Program” link. 

2. The user does NOT have permission to the “create a new one” link. 
3. The user does NOT have permission to the “New Assessment” link. 

 
 

 

Check OMB admin user permissions on Program Page 
1.     Point the browser to http://<server>/<app>/part. 
2. Login as an OMB admin user. 
3. From the Program Page, check the following permissions. 

         
 

1. The user has permission to the “Register New Program” link. 
2. The user has permission to the “Edit Program”, “User Permissions”, “Team Permissions”, 

“Create New Assessment”, and “Program XML” links. 
3. The user has permission to the “Create New Assessment” link. 

 
 
 

Check Agency admin user permissions on Program Page 
1.     Point the browser to http://<server>/<app>/part. 
2. Login as an Agency admin user. 
3. From the Program Page, check the following permissions. 
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1. The user has permission to the “Register New Program” link. 
2. The user has permission to the “Edit Program”, “User Permissions”, “Team Permissions”,   
        “Create New Assessment”, and “Program XML” links. 
3. The user has permission to the “Create New Assessment” link. 

 
 
 

Check OMB user permissions on Program Page 
1.     Point the browser to http://<server>/<app>/part. 
2. Login as an OMB user. 
3. From the Program Page, check the following permissions. 

         
 
1. The user does NOT have permission to the “Edit Program”, “User Permissions”, “Team 

Permissions”, and “Create New Assessment” links. 
2. The user does NOT have permission to the “Create New Assessment” link. 

 
 
 

Check Agency user permissions on Program Page 
1.     Point the browser to http://<server>/<app>/part. 
2. Login as an Agency user. 
3. From the Program Page, check the following permissions. 
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3. The user does NOT have permission to the “Edit Program”, “User Permissions”, “Team 

Permissions”, and “Create New Assessment” links. 
4. The user does NOT have permission to the “Create New Assessment” link. 

 
 

Check OMB admin user permissions on Assessment Page 
1.     Point the browser to http://<server>/<app>/part. 
2. Login as an OMB admin user. 
3. From the Assessment Page, check the following permissions. 

         
 

1. The user has permission to the “Edit Assessment”, “User Permissions”, “Team 
Permissions”, “Funding Accounts”, “Question Answers”, “Question Weights”, 
“Performance Measures”, and “Recommendations” links. 

 

                 
1. The user has permission to the “Add Funding” link. 
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2. The user has permission to the “Edit” and “Delete” fundings links. 
3. The user has permission to the “assign question weights” link. 
4. The user has permission to the answer links. 

 

                 
 

1. The user has permission to the “Add Performance Measure” link. 
2. The user has permission to the “Edit” and “Delete” meausers links. 
3. The user has permission to the “Add Recommendation” link. 
4. The user has permission to the “Edit” and “Delete” recommendations links. 

 
 
 

Check Agency admin user permissions on Assessment 
Page 

1.     Point the browser to http://<server>/<app>/part. 
2. Login as an Agency admin user. 
3. From the Assessment Page, check the following permissions. 

         
 

1. The user has permission to the “Edit Assessment”, “User Permissions”, “Team 
Permissions”, “Funding Accounts”, “Question Answers”, “Question Weights”, 
“Performance Measures”, and “Recommendations” links. 
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1. The user has permission to the “Add Funding” link. 
2. The user has permission to the “Edit” and “Delete” fundings links. 
3. The user has permission to the “assign question weights” link. 
4. The user has permission to the answer links. 

 

                 
 

1. The user has permission to the “Add Performance Measure” link. 
2. The user has permission to the “Edit” and “Delete” meausers links. 
3. The user has permission to the “Add Recommendation” link. 
4. The user has permission to the “Edit” and “Delete” recommendations links. 

 
 

Check OMB user permissions on Assessment Page 
1.     Point the browser to http://<server>/<app>/part. 
2. Login as an OMB user. 
3. From the Assessment Page, check the following permissions. 

         
 
1. The user has permission to the “Funding Accounts”, “Question Answers”, “Question 

Weights”, “Performance Measures”, and “Recommendations” links. 
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1. The user has permission to the answer links. 
 
 

                 
   1.    The user has permission to the “Display Measure Targets” link. 
 
 

Check Agency user permissions on Assessment Page 
1.     Point the browser to http://<server>/<app>/part. 
2. Login as an Agency user. 
3. From the Assessment Page, check the following permissions. 

         
 
2. The user has permission to the “Funding Accounts”, “Question Answers”, “Question 

Weights”, “Performance Measures”, and “Recommendations” links. 
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2. The user has permission to the answer links. 
 
 

                 
   1.    The user has permission to the “Display Measure Targets” link. 
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